
**DO NOT APPLY ON THIS WEBSITE** 

The Cherokee County Marshal’s Office is accepting applications for a Deputy Marshal position. DO NOT 
APPLY ON THIS WEBSITE FOR THIS POSITION. WE ARE ACCEPTING MARSHAL’S OFFICE APPLICATION 
PACKETS ONLY. ANYTHING ELSE WILL BE DISREGARDED.  

TO OBTAIN AN APPLICATION PACKET: 1. YOU MUST EITHER CALL 678-493-6206 OR 2. GO BACK TO OUR 
MAIN EMPLOYMENT WEB PAGE, CLICK ON MARSHAL’S OFFICE UNDER WHERE TO GET AN APPLICATION 
AND DOWNLOAD THE APPLICATION PACKET 

You may mail or hand-deliver your completed Application Packet to: The Cherokee County Marshal’s 
Office located at 2782 Marietta Highway, Suite 100, Canton, GA 30114. 

The essential function of the position within the organization is to enforce local, state and federal codes, 
ordinances and laws to protect life and property in Cherokee County.  The position is responsible for 
enforcing codes, ordinances, regulations and laws; performing computer operations to prepare reports 
and incident case cards; conducting investigations; performing follow-up reviews and inspections; 
providing customer service to the public, and performing related clerical tasks.  The position works 
under general supervision according to some procedures; decides how and when to complete tasks. 

PRIMARY DUTIES: This list represents the essential tasks performed by the position. Employees may be 
assigned additional duties by management as required. 

Enforces local, state and federal codes, ordinances and laws; answers emergency and non-emergency 
calls for assistance from 911 and from the Marshal’s dispatcher, providing assistance to the public. 

Performs inspections with follow-ups, reviews and re-inspections, including issuing citations for 
code/ordinance non-compliance, preparing court case files, appearing in court, obtaining/serving 
warrants and subpoenas and other documentation as required by policy and procedures. 

Conducts detailed investigations for suspected criminal activity/acts, including securing crime scenes, 
collecting evidence, interviewing witnesses and suspects/offenders, and completing detailed reports. 

Provides support to animal control operations and general operations of the Animal Shelter as directed, 
ensuring compliance with applicable policy, procedures and regulations. 

Communicates with County residents regarding complaints/issues relating to emergency and non-
emergency calls for assistance; resolves issues or refers persons to appropriate personnel for handling; 
prepares daily activity reports. 

Maintains agency vehicles, including cleaning, scheduling maintenance, and performing daily inspections 
to ensure optimal functioning of equipment. 

Assists with traffic control as needed to provide for safe and convenient flow of vehicular and pedestrian 
traffic within the community; assists with traffic accidents, enforces traffic laws, reports unsafe road 
conditions to appropriate personnel. 



Performs clerical tasks related to the position, including maintaining records of daily activities, and 
performing data entry to prepare periodic reports and incident case cards. 

Attends staff meetings to exchange information; attends technical or professional classes or workshops 
to maintain certification. 

Participates in on-call program as required.  

DATA RESPONSIBILITY: “Data Responsibility” refers to information, knowledge, and conceptions 
obtained by observation, investigation, interpretation, visualization, and mental creation.  Data are 
intangible and include numbers, words, symbols, ideas, concepts, and oral verbalizations. 

Compiles, examines, or evaluates data or information and possibly recommends action based on results. 

PEOPLE RESPONSIBILITY: “People Responsibility” refers to individuals who have contact with or are 
influenced by the position.  

Persuades or influences others in favor of a service, course of action or point of view. 

ASSETS RESPONSIBILITY: “Assets Responsibility” refers to the responsibility for achieving economies or 
preventing loss within the organization. 

Requires some responsibility for achieving minor economies and/or preventing minor losses through the 
handling of or accounting for materials, equipment or small amounts of money. 

MATHEMATICAL REQUIREMENTS: “Mathematics” deals with quantities, magnitudes, and forms and 
their relationships and attributes by the use of numbers and symbols. 

Uses addition, subtraction, multiplication, and division; may compute ratios, rates, and percents. 

COMMUNICATIONS REQUIREMENTS: “Communications” involves the ability to read, write, and speak. 

Reads technical instructions, charts, and/or procedures manuals; composes routine reports and 
completes job forms; speaks compound sentences using standard grammar. 

COMPLEXITY OF WORK: “Complexity of Work” addresses the analysis, initiative, ingenuity, creativity, 
and concentration required by the position and the presence of any unusual pressures. 

Performs skilled work involving rules/systems with almost constant problem solving; requires normal 
attention with short periods of concentration for accurate results and occasional exposure to unusual 
pressure. 

IMPACT OF DECISIONS:  “Impact of Decisions” refers to consequences such as damage to property, loss 
of data or property, exposure of the organization to legal liability, or injury or death to individuals. 

Makes decisions with serious impact - affects most units in organization, and affects citizens; probability 
of loss of life and/or damage are likely. 



EQUIPMENT USAGE: “Equipment Usage” refers to inanimate objects such as substances, materials, 
machines, tools, equipment, work aids, or products.  A thing is tangible and has shape, form, and other 
physical characteristics. 

Handles machines, tools, equipment, or work aids involving moderate latitude for judgment regarding 
attainment of standard or in selecting appropriate items, such as computer, vehicles or firearms. 

SAFETY OF OTHERS:  “Safety of Others” refers to the responsibility for other people’s safety, either 
inherent in the job or to assure the safety of the general public. 

Requires considerable responsibility for the safety and health of others and/or continuous enforcement 
of the laws and standards of public health and safety.  

EDUCATION REQUIREMENTS: “Education Requirements” refers to job specific training and education 
required for entry into the position. 

Requires a high school diploma or the equivalent. 

LICENSES, CERTIFICATIONS, AND REGISTRATIONS REQUIRED: “Licenses, Certifications, and Registrations” 
refers to professional, state, or federal licenses, certifications, or registrations required to enter the 
position. 

Ability to acquire P.O.S.T. certification, and a valid State of Georgia Driver's License and satisfactory 
Motor Vehicle Record required. 

EXPERIENCE REQUIREMENTS: “Experience Requirements” refers to the amount of work experience that 
is required for entry into the position that would result in reasonable expectation that the person can 
perform the tasks required by the position.  

Twelve months of related experience preferred. 

AMERICANS WITH DISABILITIES REQUIREMENTS 

PHYSICAL DEMANDS: “Physical Demands” refers to the requirements for physical exertion and 
coordination of limb and body movement. 

Requires medium work involving standing or walking much of the time, exerting 20 to 50 pounds of 
force on a regular basis, and considerable dexterity and skill in operating machinery, firearms or office 
equipment. 

UNAVOIDABLE HAZARDS: “Unavoidable Hazards” refers to unusual conditions in the work environment 
that may cause illness or injury. 

The position is exposed to extreme heat/cold, wet or humid conditions, bright/dim lights, dust or pollen, 
intense noise levels, violence, disease/pathogens, traffic, animals/wildlife, explosives and toxic or caustic 
chemicals.  



SENSORY REQUIREMENTS: “Sensory Requirements” refers to hearing, sight, touch, taste, and smell 
necessary to perform the tasks required by the position efficiently. 

The position requires normal visual acuity and field of vision, hearing, speaking, color perception, sense 
of taste, sense of smell, depth perception and texture perception. 

AMERICANS WITH DISABILITIES ACT COMPLIANCE 

Cherokee County is an Equal Opportunity Employer.  ADA requires the County to provide adequate 
accommodations to qualified persons with disabilities. Prospective and current employees are 
encouraged to discuss ADA accommodations with management. 

** DO NOT APPLY ON THIS WEBSITE ** 

 


